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A. DECORUM DURING MEETINGS
1. Members should dress appropriately.  There is no specified dress code during meetings.

2. Member should attempt to be on time for the regular and special meetings.

3. The sale of raffle, dinner-dance tickets or the like and other forms of solicitation of a non-Masonic character is prohibited during meetings.  All other solicitations such as ticket sales may be directed to individual members outside the meeting session.

4. Members who are currently heads of other organizations may be given a brief opportunity during meetings to announce the activities of their organizations.  Announcements must be brief. 

5. It may be the discretion of the Regular Members to allow a non-member to sit in a regular meeting, such as the ladies or a prospective member.   If allowed, non-members do not have the right to speak out or give their opinion on issues on the table unless solicited by the members.

6. Members shall refrain from language that are derogatory or offensive to any person, organization, religion, gender, race or ethnic group.

7. Members shall refrain from stating their opinions on partisan politics or sectarian religious issues during official forum.

8. During debates or discussions, members should discuss the issues on the floor not personalities.

Reference: 
FC-06  What are the rights and responsibilities of members and the assembly?

1. Right of Regular Members to vote.

2. Right of Regular Members to avail of the Almoner's Fund.

3. Right of the assembly to eject someone from the meeting.

4. Right of the assembly to censure or expel a member.

5. Right of the assembly to affiliate or not affiliate with an organization, federation or similar associations.

6. Individual responsibility to report one’s standing in his blue lodge.

7. Individual responsibility to attend the activities of the Association.

8. Individual responsibility to pay dues before the end of the calendar year.
Individual responsibility to behave as members of the Fraternity regardless of one’s jurisdiction

B. BALLOTING ON A PETITION FOR REGULAR MEMBERSHIP
1. The President ascertains that the Secretary sent “previous notice” on the action to be taken.

2. The President announces the purpose of the balloting for vote of confidence, vis:

a) Purpose:  Petition for Regular Membership

b) Voting Requirement: Three negative votes reject an applicant regardless of the number of positive votes.

c) Method:  Secret ballot.

d) Resources:  Preprinted paper ballots with “yes” or “no” imprinted.  Masonic ballot box with enough black cubes and white balls.

3. The Secretary establishes a quorum as defined in the by-laws.  Absence of required number may postpone the balloting.  Reports this to the President and the body.

4. The Secretary or the Membership Committee Chairman establishes that all present are eligible to vote.

5. The President appoints a Balloting Committee of three to oversee the tallying process.

6. The President declares the balloting open and announces that members should indicate their desire by writing “Yes” to accept or “No” to reject.  If the Masonic ballot box is used white accepts and black rejects.

7. Forming a line, the assembly casts their votes ushered by the Sergeant-at-Arms.

8. The Balloting Committee collects ballots.  Committee separates Yes, No and blank ballots.  During the tally, all ballots shall be shown to the members.

9. The Balloting Committee reports the tally of the votes for “yes”, “no” and “abstain”. 

10. The President announces the results.

C. PROCEDURES FOR BALLOTING ON OFFICERS
1. The President ascertains that the Secretary sent “previous notice” on the action to be taken.

2. The President announces:

a) Purpose:  Balloting for elections of officers

b) Vote Requirement: Plurality of the votes if more than two nominees.  Simple majority if there are only two candidates.

c) Method:   Secret balloting.  Show of hands if there is only one nominee.

d) Resources:  Preprinted paper ballots with the position imprinted.

3. The Secretary or the Membership Committee Chairman establishes that all present are eligible to vote.

4. The President calls for nomination one officer at a time in the order of the positions for President, Vice President, Secretary and Treasurer.

5. The body casts their votes one officer at a time after their nomination

6. If by show of hands:

a) The assembly casts their votes after the President calls for the vote.

b) The Secretary counts or tallies the votes and reports this to the President.

c) The President announces the results and asks the officer-elect for a commitment.

7. If by secret balloting:

a) The President appoints a Balloting Committee of three to oversee the tallying procedures

b) The assembly cast their vote.

c) The Balloting Committee tallies the results and reports this to the President.

8. The President declares the ballots closed.

9. The President announces the results and asks the officer -elect for a commitment

10. The Officer-elect confirms acceptance of the responsibility.

Reference:

ARTICLE V – VOTING - Section A.  Voting shall be by show of hands or by secret ballot as the body may select.

ARTICLE VI – ELECTIONS - Section A.  Elective positions shall be voted upon by secret ballot or by show of hands as the body may select.  Section B.  Members qualified to vote are those who are up-to-date with the payment of their annual dues and physically present during the elections.   Section C.  Election of officers shall take place in October.

D. PROCEDURES ON MEDIATION
1. The Petitioner submits a mediation form to the Secretary using the official form.

2. Upon receipt of the petition and documentations, the President shall form a Mediation Committee.  The Committee has the responsibilities of:

a) Screening the petition for merits; and

b) Mediating between the parties.  This shall be limited to the petitioner and the respondent and may not in any manner cause the polarization of the Association members.

c) Submitting their recommendations to the body.

3. If ascertaining that the petition is not within the jurisdiction of the Association, the Committee shall send back to the Petitioner informing him of the decision and the reason thereof.  There may be no recourse for appeal.  The Committee will be discharged by the President thereafter.

4. If the Committee determines that the petition is within the jurisdiction of the Association the Committee shall furnish the respondent with a copy of the petition and documentations.  A response may be requested no more than 30 days after the copies were mailed.

5. The Respondent has the right to refuse to respond but must state in writing his reason for the refusal.

6. The committee shall review and submit in writing their recommendations for actions on the petition using the official forms of the Association.  These will be distributed to the Petitioner and the Respondent.

7. The petition can be withdrawn and must be in writing at any time.

8. These special provisions when the President and/or the Vice President is/are the respondents.

a) If the President is the respondent, the Vice President shall perform the function of the President.   If both the President and the Vice President are the respondents, the Secretary shall perform the function of appointing the Mediation Committee.   

b) Only after both parties have submitted their written responses can the President or the Vice President as the case may be, reconvene the Mediation Committee to mediate between the parties.

E. PROCEDURES FOR BALLOTING ON THE EXPULSION OF A MEMBER
1. The President ascertains that the Secretary sent “previous notice” on the action to be taken.

2. The President announces the purpose of the balloting for vote of confidence, vis:

a) Purpose:  Expulsion of a member

b) Voting Requirements:  Two thirds of the quorum

c) Method of Voting:  Secret balloting

d) Resources: Preprinted ballots with “yes” or “no” imprinted.

3. The Secretary establishes a quorum as defined in the by-laws.  Absence of required number may postpone the balloting.  Reports this to the President and the body.

4. The Secretary or the Chairman of the Membership Committee establishes that all present are eligible to vote.

5. The President appoints a Balloting Committee of three to oversee the balloting procedures.

6. The President declares the balloting open and announces that members should indicate their desire by writing “Yes” or “No” or check off the appropriate box in the case of preprinted ballots.  The Masonic ballot box may be used for this purpose.

a)  A “Yes” vote that an applicant or a member has a vote of confidence or the equivalent of a “white ball” as understood by the members.

b)  A “No” vote means that an applicant or a member has a vote of no confidence or the equivalent in meaning to the “black cube” as understood by the members.

7. The Secretary prepares voting sheets and distributes these to the members present.   

8. The body casts their votes ushered by the Sergeant-at-Arms.

9. The Balloting Committee collects ballots.  Committee separates Yes, No and blank ballots.  During the tally, all ballots shall be shown to the members.

10. The Balloting Committee reports the tally of the votes for “yes”, “no” and “abstain”. 

11. The President announces the results.

12. Two thirds of those of the quorum is required to expel a member.

F. RULES FOR THE USE OF THE EGROUP
1. There shall be no messages that put the fraternity and the Association in any embarrassing situation in the community.

2. There shall be no messages that appear to violate the obligations of “the craftsman”.

3. There shall be no messages that are derogatory and offensive to any person, organization, religion, gender or ethnic group.

4. There shall be no chain letters or spam emails, as differentiated from broadcast of legitimate messages.

5. There shall be no messages that has the likeness of undermining the duly constituted authorities.

6. There shall be no links and messages with offensive, distasteful jokes or innuendos on sex.

7. There shall be no messages on partisan politics such as attacking a political party, figure or candidate.

8. There shall be no messages business endorsements or solicitations from non-Masons, other than the member’s spouse or children.

9. There shall be no messages that advocate one’s religious and sectarian convictions.  Spiritual poems or poetry are allowable but will be screened as a respect to members who are not of the dominant religion, denomination or faith.
G. RULES FOR CODE CHANGES
1. All proposals for amendment/s shall be put in electronic media and submitted using the official form.

2. The proposal shall be read once in a regular meeting.

3. The proposal for amendment shall be endorsed to the legal counsel.

4. The legal counsel advices the legality of the amendment.

5. If the amendment conforms to the applicable laws, the copy of the proposal shall be disseminated by the Secretary for the latter’s distribution to the members by postal mail or email.

6. If the amendment is not within the parameters Constitution of the Association and  the RCW Chapter on Corporations, the proposal shall be returned to the Proponent.

7. Upon receipt of the proposal and recommendations of the legal counsel, the President shall appoint the proponent to initiate a caucus or focus group to initiate discussion of the amendment/s.  This will be outside the regular meeting.  

8. The Proponent shall present his case in the succeeding meeting.  Those in objections shall present their side.

9. The assembly shall vote.

10. If adopted, the amendment shall be recorded and numbered.
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