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FC-01  What is the applicability and alterability of this FILMAGS CODE?
1. All or any part of this FILMAGS CODE may be used in order to provide a smooth day-to-day operation of the Association.

2. The provisions of this FILMAGS CODE take effect upon ratification by two-thirds of the quorum.

3. Any memorandum, policy statements and general or special orders of the officers of the Association shall be null and void if in conflict with any part of this FILMAGS CODE.

4. All or any part of this FILMAGS CODE is not valid if deemed in conflict with the Constitution of the Association.

5. This FILMAGS CODE can be amended or changed.  An amendment must satisfy the following:

a) Be proposed in writing and read in a regular meeting;

b) Be reviewed by the CODE Committee and their recommendation/s solicited;

c) Voted by two-thirds of the quorum in a succeeding regular meeting; and 

d) Be recorded and numbered herein this FILMAGS CODE.

e) Takes effect immediately upon adoption.

6. The provisions of this FILMAGS CODE can be suspended if the following are satisfied:
a) Must not be in conflict with the Constitution and other provisions of this FILMAGS CODE;

b) Must only be valid for the specific motion on the floor;

c) Must be put into motion and approved by two-thirds of the quorum in a regular meeting; and 

d) Must be recorded in the minutes of the specific meeting.

FC-02  How is this FILMAGS CODE referenced?
1. The President may appoint a Code Committee to maintain the integrity of the FILMAGS CODE.  The Secretary or his appointee shall keep a copy of the FILMAGS CODE.  Electronic copies may be available to the members upon request.

2. All provisions of this FILMAGS CODE shall be sequentially numbered in a two-digit format starting from 01 preceded by the capital letters “FC”.  Hence, FC-01 shall mean the first item of the FILMAGS CODE.

3. Amendments (revisions and additions) to the sections shall herein follow the same sequential numbering succeeded by the years of adoption in parenthesis.  Hence, FC-02 (2006) shall mean FILMAGS CODE FC-02 was amended or added and adopted in the year 2006.

4. The provision shall be referenced in its outlined format.  FC-05 (3)(a) shall mean FILMAGS CODE,   Sec. 5, paragraph (3) subparagraph (a).

FC-03  What are the acronyms and definitions used in this FILMAGS CODE?
As used in this FILMAGS CODE, unless the context otherwise requires, the term:
1. Agenda shall mean a written list of proposed actions that will be presented before the assembly.

2. "Association” refers to the Filipino Masons of Greater Seattle or FILMAGS.

3.  "Bylaws" means the body of laws and rules adopted for the regulation or management of the affairs of the Association irrespective of the name or names by which such rules are designated.

4. "Censure" is an official expression of disapproval passed by the membership.

5. "Confidence" is a firm belief, trust or reliance on a member.

6. "Constitution" is the way in which FILMAGS is organized.   Also known as the "charter".

7. "Discharge of the committee" means termination of services of the committee usually called by the officer who created the committee.

8. "Electronic transmission" means an electronic communication (a) not directly involving the physical transfer of a record in a tangible medium and (b) that may be retained, retrieved, and reviewed by the sender and the recipient thereof, and that may be directly reproduced in a tangible medium by a sender and recipient.

9. "Entire membership" refers to all Regular Members of the voting body, whether they are present or not.

10. "Immediate family" is the parents of a member or his spouse, the member’s children and grandchildren. Spouses of biological, step or adopted adult children or adult grandchildren are not covered as immediate family for the association's purposes of funding for relief.

11. "FILMAGS" is the official acronym for Filipino Masons of Greater Seattle.  All letters must be in upper case.

12. “Grand Lodge of Washington” refers to the MW Grand Lodge of Free and Accepted Masons of Washington.

13. "Nonprofit corporation" means a corporation no part of the income of which is distributable to its members or officers.

14. “Previous notice” refers to the announcement distributed to the members related to an intent to take action in which the date, the time and the place for its adoption or rejection is specifically stated.

15. "Petition" is an application in writing, made to the association containing the grounds upon which relief is sought.  This shall also denote a declaration that commences a proceeding.  Examples are Petition for Membership and Petition for Mediation.

16. "Petitioner" is the party who submits a petition for mediation.

17. "Proposal" is an expression of intention and willingness to do an act.

18. "Record" means information inscribed on a tangible medium or contained in an electronic transmission.

19. "Regular Member" means an individual having membership rights in FILMAGS in accordance with the provisions of its Constitution.  

20. "Resolution" is a formal statement of decision or opinion of the association.  Resolutions follow the format of “whereas…” and “resolved…”

21. "Respondent" is the party named by a petitioner to respond to an issue.

FC-04  What are the General Provisions of the Association?
1. The Association may adopt some applicable Rules of Order in its conduct of business.  The assembly and its officers should make the distinction between the blue lodges rules of order and that of this association.

2. The Association may create an e-group and may establish policies and procedures for the utilization of the e-groups.  The President may appoint a member who may act the "owner" and moderator. 

3. The Association may adopt a seal that will represent the ideals and the membership of the Association.

4. The Association may keep an electronic roster of members and shall keep the information therein confidential.

5. The Association may develop forms in the Microsoft Word© format for official use by the Association. 

6. The Association may establish policy guidelines and procedures for mediation.

7. The Association may establish policy guidelines and procedures on balloting.  

8. The Association may establish policy guidelines and procedures for "dropping from the roll" and expulsion of a member.  

9. The Association may create provisions for other categories of membership as may be deemed appropriate.

10. The Association shall maintain its “nonprofit corporation” status with the Secretary State Office, Washington State.

11. The Association may apply for a 501(c)3 status (Charitable Organization) with the Internal Revenue Service of the United States.

12. The President may issue Executive Orders, Policies and Policy Procedures for the governance of his term.  The Committee Chairmen and elected officers will recommend such actions and will assist the President in drafting the documents.

FC-05  How can one gain Regular Membership?
1. A qualified individual shall submit a petition for membership (application) using the FILMAGS form.

2. The body shall read the candidate’s petition for membership in a regular meeting.

3. The body using the “vote of confidence” procedures shall vote a candidate for membership.

4. The Association shall inform the candidate of the status of his petition for membership.

5. After the candidate receives a favorable “vote of confidence”, he shall pay the appropriate dues and be entitled to the rights of a Regular Member.

6. Three negative votes shall reject a petition of regular membership.

FC-06  What are the rights and responsibilities of members and the assembly?
1. Right of Regular Members to vote.

2. Right of Regular Members to avail of the Almoner's Fund.

3. Right of the assembly to eject someone from the meeting.

4. Right of the assembly to discipline members by censure or by expulsion or by being dropped from the roll.

5. Right of the assembly to affiliate or not affiliate with an organization, federation or similar associations.

6. Individual responsibility to report one’s standing in his blue lodge.

7. Individual responsibility to attend the activities of the Association.

8. Individual responsibility to pay dues before the end of the calendar year.

9. Individual responsibility to behave as members of the Fraternity regardless of one’s jurisdiction.

FC-07  What are the financial costs of membership?

1. The Petition for Membership fee shall be twenty US dollars ($20.00).  All application fees shall be returned to the petitioner if he is not voted favorably.

2. The annual dues shall be ten US dollars ($20.00).  The yearly dues can be increased as the assembly deems this necessary.

3. There shall be no provisions for “life time membership” in this Association.  However, members can advance their yearly payment but will still be subject to his continued eligibility as a member and not exempt from a call for a “vote of confidence”.

4. Regular Members who are in military deployment can have their dues waived upon recommendation of the Membership Committee Chairman, and shall be approved by a simple majority of the quorum.  Their status shall be changed to Associate Member.

5. The Almoner's Fund in the amount of ten dollars ($10.00) shall be collected during the first part of the year and is purely voluntary.

6. From time to time, the Association may request strictly voluntary contributions for activities related to the relief of a member or his immediate family or to supplement funding for an Association’s activity.

7. As allowed by the RCW, the cost of inspecting or copying records shall be borne by a member except for costs for copies of articles or bylaws.  There shall be a cost for an electronic copy of the said documents equivalent to the cost of the materials (CD and CD case).   Note that any such member must have a purpose for inspection reasonably related to membership interests.

FC-08 What are the other categories of membership?
1. There may be two other categories of membership: Associate and Honorary.

2. The limits and privileges of the Associate and Honorary Members are:

a) They do not have voting rights. 

b) They are not required to pay the annual dues, unless they have chosen to be a Regular Member.  

c) They cannot hold any elective or appointive positions.   However, their assistance as a member of a committee may be solicited.  

d) They are subject to a vote of confidence.

e) They cannot be expelled or censured, but can be dropped from the roll.

f) They can petition as a Regular Member but shall be subject to the provisions of Article II of the Constitution.

g) They can voluntarily drop their membership by submitting a letter of resignation.

h) They have the privilege to attend the Association activities.

3.    The Associate Membership status shall not be used for purposes of accommodating card-carrying members.

FC-09  What is Associate Membership and who can be an Associate Member?
1. Associate Membership is a status that the Association can temporarily grant after an individual signifies intent to join the Association.

2. An Associate Member is one who signifies an interest and participates in the Association's affairs and shares its ideals, but cannot assume nor is qualified to assume the responsibility as a Regular Member. 

3. Associate Members must be members in good standing of a jurisdiction recognized by the Grand Lodge of Washington.  Exceptions are those individuals who are still in their first or second degrees of a Blue lodge under the jurisdiction of the Grand Lodge of Washington.

4. Any Regular Member who is in military deployment and whose yearly membership dues are waived will be automatically categorized as Associate Members.

5. Associate Members who are first or second degree member of the fraternity, after meeting the membership eligibility must petition for regular membership.

6. An Associate Member can lose the status upon the recommendation of the Chairman of the Membership Committee and a vote of a simple majority of the quorum.

FC-10  What is Honorary Membership and who can be an Honorary Member?
1. Honorary Membership cannot be applied for.  It is an honor bestowed by the Association to individuals who have practiced Freemasonry outstandingly and one who can be a role model for the members.

2. Honorary Members must be members in good standing of a jurisdiction recognized by the Grand Lodge of Washington.  

3. Candidates must be nominated by two Regular Members and must be elected without objections from three members.
4. Nominees for Honorary Membership and must be offered the honors after their election.

5. A formal resolution for this honor must be adopted and be placed in the records or archives of the Association.

6. An acceptance in writing of this FILMAGS' Honor shall be a requirement for granting the honorary membership.   

7. An Honorary Member, if not yet a Regular Member, can petition for regular membership, but will keep the honors.

8. An Honorary Member's status can be revoked if their actions satisfy the criteria for expulsion.
FC-11  How can a Regular Member lose membership and what are the other disciplinary measures?
1. A Regular Member can lose membership either:  (a) by expulsion or (b) by being dropped from the rolls.

2. Expulsion shall be upon the recommendation of the Committee assigned by the President.

3. Expulsion of a Regular Member requires the two-thirds vote of members in a quorum using the “vote of confidence” procedures.  

4. Dropping a Regular Member from the rolls are upon the recommendation and motion of the either the Secretary or the Chairperson of the Membership Committee.   A simple majority of the members in a quorum is required to adopt the recommendation or motion.

5. A Regular Member who has been dropped from the rolls or was expelled can reapply for membership.

6. As a disciplinary measure, a Regular Member can be censured by the Association for the commission or omission of act or acts that lead/s to the violation of the provisions of the Constitution and the FILMAGS CODE.

7. Repeated censures for the same misbehavior shall be a cause for dropping from the roll.

8. A Regular Member who is dropped from the roll temporarily loses his right to vote.

FC-12  How can a Regular Member be dropped from the roll?
A Regular Member can be dropped from the rolls because of any or all of the following:

1. Voluntary termination of membership through resignation.

2. Loosing one's good standing in his "Blue lodge or lodges" or jurisdiction.

3. Non-payment of dues by the first day of each year without due notice of financial hardship.

4. Establishes no official contact for the entire calendar year without due notice to the Association 

5. Expulsion from the fraternity. 

6. Conviction by the court of law for a felony offense.

7. Any other the factors that the Association may deem appropriate for this action.

8. A member shall be dropped from the roll with the concurrence of a simple majority of those in a quorum.

FC-13   How can a member be expelled from the Association?
A member can be expelled from the Association because of repeated manifestations of any or all of the following:

1. Conduct unbecoming of a member.

2. Failure to report if one looses his good standing in his Blue lodge of any jurisdiction one belongs.

3. Repeatedly creates an atmosphere of disharmony amongst the brethren.

4. Continued insubordination of the duly constituted authorities of the Association.

5. Purposely misrepresents the Association in public or private functions.

6. Failure to act on a corrective action after two censures on the same or similar offense.

7. Any other the factors that the Association may deem appropriate for this action.

FC-14  Who and how can one can represent the Association?  What is illegal? 
1. The President may designate an officer or a member to represent him in any official functions, without excluding in the order of the Vice President, Secretary and Treasurer.

2. The President may give verbal permission to a member to represent the Association with any legal entity in gathering from the latter or sharing with the latter information about the Association.  Representation does not carry the right to vote on behalf of the Association unless stated in an Executive Order to be issued by the President.

3. It is illegal for any member to represent the Association in any conventions, conferences, seminars and similar functions without the explicit authorization from the President.  

4. It is illegal for any member to sign for and on behalf of the Association without explicit authorization from the President.

5. It is illegal for any member to solicit monies or material donation on behalf of the Association without explicit authority from the President.

6. It is illegal for a member to reproduce, use or display the FILMAGS logo and name in soliciting and receiving services, goods or money without the explicit permission of the President.

7. It is illegal for a member to reproduce, use or display the FILMAGS logo and name in any event without the explicit permission of the President.

8. It is illegal for a member to use the seal or the logo or the name or the stationery in the practice of one's business or profession.

FC-15  What is and when can the “vote of confidence” procedures be used?
1. “Vote of Confidence” is the process by which the members cast their votes in showing their firm belief, trust or reliance on a member in his performance as a member or as an officer.

2. The balloting procedures for  “vote of confidence” can be used in the following situations:

a) To accept or reject a petition for membership.

b) To accept or reject a resolution for the expulsion of a member.

c) To accept or reject a resolution for honorary membership.

FC-16  What are the vote requirements in order for a decision to be valid?  

For the requirements of achieving a valid decision, the term:
1. "Two-thirds of the total membership" refers to the entire voting membership regardless of their presence in the meeting.  This should seldom be used because most association rarely has two-thirds in attendance.  The Membership Committee determines the number even before the meeting is called to order.

2. "Two-thirds of the quorum” refers to two-thirds of the total voting members present in a quorum.    The Secretary determines the number after the roll call.

3. “Two–thirds of the votes cast” refers to the two-thirds of the votes actually cast by those eligible to vote.  This may be used when an absentee balloting or physical presence in a meeting is not required.  Blanks are never counted.  The number is determined after all votes are cast.

4. "Majority Vote" means “more than half of the votes cast by persons legally entitled to vote, excluding Blanks or abstentions at which a quorum is present”.  This is normally required to adopt a motion or to elect to office.  The number is determined after all votes are cast.

5. “Plurality Vote" is the largest number of votes or motions or resolutions are adopted (or carried or wins) when there are three or more options.  The local government election is an example.   The number is determined after all votes are cast.

6. “Unanimous consent” means that the entire process of putting a routine action into motion, discussion and voting can be waived to expedite the desired action and can be used if no one objects to this process.

FC-17  What are the methods of taking a vote?
For the methods of taking a vote, the term:
1. “Show of hands” or “hand vote” may be used.  It is the voting by means of the raising the left or right hand when agreeing or disagreeing to a proposal, motion or resolution.

2. “Viva voce” may be used.  It is voting by means of verbalizing “aye” to agree or "nay” to disagree on an issue.  One may say, “abstain” if refusing to vote.  Generally used to vote if the motion will obviously be carried.

3. “Standing vote” may be used when counting the votes by show of hands or when viva voce creates confusion or causes inaccuracy in tallying.

4.  “Secret balloting” may be used.  It is the use of paper ballots to cast one’s agreement or disagreement in a proposal or motion or resolution or to a petition.  Usually used in issues requiring confidentiality or inviolate judgment such as election of officers, vote of confidence or expulsion of a member.

5.  “Roll Call” may be used.  It refers to the Secretary calling off the individual names and the members correspondingly saying “yes” or “no” or “abstain”.

6. "Ballot" originally a ball, now a ticket, paper, etc., by which a vote is registered.  Two or more ballots folded together are an illegal vote and hence shall not be counted.

7. “Blank ballot” may be used.  It is a ballot casts when and there are no answers or selection from the member who cast the ballot.  "Abstaining" is an act of not casting a vote or refusal to vote and is normally not counted.   All spoiled ballots are counted as ballots cast.

8. "Absentee voting" may be used.  It is the exercise of the right to vote using paper ballots mailed to the member's last reported address and the said ballot mailed back to the Association on a specified due date.

9. "Proxy voting" may be used.  It is a means by which a member who expects to be absent from a meeting authorizes someone else to act in his behalf.  Proxy voting is not permitted in ordinary deliberative assemblies unless federal, state or other laws applicable to the society require it, or the bylaws of the association authorize it.  

FC-18  What is mediation?
1. “Mediation” is the act or process of mediating.  This is a formal or informal friendly or diplomatic intervention, usually by consent or invitation, for settling professional differences between members.
2. Only Regular Members can petition for mediation.

3. Petition for mediation will be screened for merits.  Issues shall be limited to those related to the functions and operations of the Association or the performance or decisions of the members and officers by referencing the provisions of the constitutions, policies and procedures and the FILMAGS CODE.

4. The Association has no jurisdiction over issues:

a) Related to personal differences, allegations of Masonic conduct, issues about a member’s spouse or immediate family members.

b) Filed and petitioned on behalf of another member or from a non-member (including those by spouses).

5. The mediation process of the Association shall not take the form of a judicial or quasi-judicial system.  Hence, the process will not have any “trial“, “hearing”, “affidavits”, and “guilty” or “not guilty” verdict against anyone.

6. Mediation shall be entertained only with the end goal of:

a) reinforcing harmony amongst members, 

b) improving the Association’s operations,

c) not disrupting the normal operations of the Association, and

d) initiating corrective actions by the member or officer.

7. All mediation sessions in between the initial reading of the petition and the report of the Committee must be conducted outside a regular meeting.

8. The member or a group of members who submit/s a petition for mediation shall be referred to as the Petitioner and the subject of the grievance may be known as the Respondent.

a) Only individual members or officers can be called upon as Respondent.

b) The Executive Committee cannot collectively be a Respondent in any case.

9. The Association will only entertain a petition for mediation after the Petitioner and the Respondent shall have exhausted all decent, gentlemanly and professional face-to-face approaches in resolving conflicts and professional differences.

10. Petition for mediation shall be submitted by the petitioner in writing in a form provided by the Association.  The major elements shall be: 

a) the statement of the issues, the reference to the alleged anomaly using the constitution and procedures and FILMAGS CODE of the Association; and 

b) the recommendations of the Petitioner for improving the operations of the Association, the suggested corrective action of the Respondent and the list of the substantiating documents.

11. If merited, process may contain a review of issues, a face-to-face mediation and the end result may be corrective actions of those who are found to have erred in their performance of their duties as officers or as members.

FC-19  What are some of the rules for disbursing the Association funds?
1. It is illegal to disburse any monies without the approval of a simple majority of members in a quorum. 

2. It is legal to obligate a future expense for official Association activities up to as much as $500.00 with the consent of a simple majority of the members in a quorum.

3. It is legal for the Almoner to spend per occurrence, as much as $30.00 for “condolence” or “get well” cards, mailing and bouquet of flowers to the member or his wife who is in grief or in a medical crisis of an immediate family member.

4. It is legal to disburse money for the relief of Regular Member and his wife of an amount the Association may so decide on a case-to-case basis as the resources will allow.  Special considerations shall be accorded the same to the member's immediate family upon the consent of a simple majority of the members in a quorum.

FC-20  What is the Association’s use of the electronic media for its affairs and operations?
1. The Association may create a website accessible to the public.

2. The President shall appoint a “moderator” and “owner” of the FILMAGS e-group.

3. The Association will allow the use of the electronic transmission of records, notices related to meetings and affairs unless a member requests for a hard copy.

4. All members are required to submit their primary email address and any changes thereto to the Secretary or to the Chairman of the Membership Committee.

5. Submission of the email address shall form as consent to receive the notices and summons by the Association, in lieu of the hard copy.

6. The Association shall create an electronic database of the membership.  The Membership Committee shall be responsible for its security, confidentiality and maintenance.
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