Sample Letter

( Lodge Letterhead )

( Date )

From:  ( Place lodge name and address here )

To: Grand Lodge of KENTUCKY Webmaster
         ( or address of designated person/committee )

Dear Bro,

This letter is to approve the lodge information checked below for inclusion in the web page/site located at: (place URL address here ). This web page/site will be run and maintained by Brother ( place name here).  You can contact this person at: (phone number or e-mail here ). 

_____Current Lodge Officers 

_____Past Masters of Lodge #: 

_____Current and/or ongoing lodge activities

_____Current and/or lodge charities

_____Other:     (  list of subject matter  )

This site is authorized to place information pertaining to our lodge on a web page/site until:

_____(date of new WM election )

_____Continuously. This motion has been approved by a vote in lodge for continual placement on web page/site. Attach copy of lodge minutes verifying vote and approval. 

Changes in lodge officers require the person to authorize that their names and lodge position can be used - prior to the changes and placement on the web page/site. 

Sincerely,

