REGISTRATION

Tasks to Perform:

· Greet Entrants
· FILL OUT AUTHORZATION FORM
· Inform parent/guardian that they will have the form initialed at EACH station – they will also have to TURN IN the form at the check-out station!
HEIGHT / WEIGHT
Tasks to Perform:

· Have information/fingerprint forms at station ready for parent/guardian

· Record height/weight

INITIAL AUTHORIZATION FORM IN UPPER LEFT HAND CORNER!

FINGERPRINTING
Tasks to Perform:

· Parent/guardian will have fingerprint form from Height/Weight station
· Fingerprint children with supplied ink kits
· INITIAL AUTHORIZATION FORM IN UPPER RIGHT HAND CORNER!
D N A
Tasks to Perform:

· Distribute DNA kit to parent/guardian

· Give the following instructions:

· NO DNA SAMPLE COLLECTION SHOULD BE DONE ON SITE – TO BE DONE AT HOME BY PARENT/GUARDIAN!!!
· Kit should include 1 large bag, 3 small bags, cotton swab packet
· Insert the following in the small bags: 

· Fingernail clipping

· Hair sample

· Cotton swabs
· Cotton swabs should be used to swab inner cheek – place cotton tip in one of the provided small plastic bags.
· All samples should be kept in the large bag – along with fingerprint sheet (folded in half) and DVD/CD that will be given at next station.
INITIAL AUTHORIZATION FORM IN LOWER LEFT HAND CORNER!
VIDEO
Tasks to Perform:

· Video each child asking the questions on the adjacent sheets

· See other instruction sheet for camera operation

INITIAL AUTHORIZATION FORM IN UPPER RIGHT HAND CORNER!

CHECK-OUT
Tasks to Perform:

· Collect Permission Forms with initials in all 4 corners!!!

· Ensure all items are in kit – 1 large bag / 3 small bags / 1 cotton swab kit / fingerprint sheet / DVD/CD

· GIVE OUT PRIZES!!!
· Balloon
· 1 –  Pencil

· 1 – McDonalds Coupon

· Candy

· VERIFY that DVD/CD reads correctly in additional camera!!

